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NORFORK SCHOOL DISTRICT

Chip Layne, Superintendent

44 Fireball Lane




                    Telephone: 870-499-5228

Norfork, Arkansas 72658


                    Facsimile: 870-499-5109
“Home of the Panthers”

Equal Opportunity Employer

Request for Warrant 
A Request for Warrant is used when an employee is requesting a check to be paid without waiting on a statement, or for reimbursements. ALL warrants MUST be filled out completely and have the employee AND the building Principal’s signature or they will be returned. Please allow up to 10 days for payment to be made.

Purchase Reimbursements

Any request for a purchase reimbursement MUST include a request for warrant AND a receipt for the purchase. Please remember to have an APPROVED PO BEFORE any purchases are made.
Travel Reimbursements
A travel form (located on the School’s webpage under the Superintendent link)
MUST be filled out and signed by the employee and the building Principal. Please fill it out completely. If you are being reimbursed for meals, just put the dates AND times you were gone and the Bookkeeper will figure your meal total. Please let us know if any meals were provided to you (breakfast at hotel, lunch at workshop, etc.) You will NOT be reimbursed for meals unless you stay overnight. Mileage for your personal vehicle will ONLY be reimbursed if a school vehicle was unavailable. 

Please contact Janice at 223 to reserve a school vehicle, a credit card or to make hotel reservations. 

If you have any other questions, please contact one of us in the Admin Office.
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